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MMOJIOXKEHUE

0 paspaboTKe W BHeJAPEHHH B MPAKTHKY CTAHIAPTOB W HPOLERYP,
j HaNpaB/IeHHbIX HA obecneyeHue
100pocoBecTHOH paboThl OPraHU3aAMHH

1. O01me mooXeHust

1.1. Hopmamu cTaHIapTOB U MpOLEAyp, HANpaBIEHHBIX Ha  obecredeHue
100pOCOBECTHOM pabOTBl W TIOBEJCHUS PaOOTHHUKOB (Imajiee — CTaHAApTHI),
BOILTOIIAKOT B ceDe OCHOBHBIE LIEHHOCTH U YCTAHABIMBAIOT 00S3aTENbHbIE I BCEX
pabOTHUKOB 3THYECKHe TpeOOBaHWUS, SBISACH IIPAKTHYECKUM DPYKOBOICTBOM K
IIEHCTBUIO.

1.2. CranmapTsl NpU3BaHbl YCTAHOBUTH KIIHOYEBbIE PUHIUIILI, KOTOPBIMHU JOJKHEI
PYKOBOJICTBOBAThLCSI paOOTHHUKH (Hasiee — pabOTHUKH).

1.3. Cranjaptsl ycTaHaBiuBaioTcs Ha ocHoBaHuu KouctuTyumn Poccuiickoi
Denepanuu, penepanbHbiX 3akoH0B 0T 2 MapTa 2007 roga Ne 25-D3 «O
MyHULMIIAIBHON ciy>k0e B Poccuiickoit ®Deneparun», ot 25 nexadbps 2008 roma
Ne 273-®3 «O npoTHBOIEHCTBUU KOPPYNLMU» U TPUHATBIX B COOTBETCTBHHU C
HUMM HMHBIX 3aKOHOJATEJbHBIX U JIOKAJTBHBIX aKTOB.

2. lleHHoCTH

2.1. Ilpu ocymiecTBI€HUU CBOeH JEATEIBHOCTH PaOOTHHK PYKOBOJICTBYETCS
CJIeIYIOIIMMH TIPUHIIUIIAMU: TOOPOCOBECTHOCTD, IPO3PavYHOCTh, Pa3BUTHE.

2.2. JIoOpocoBECTHOCTE O3HAYAET HETPEKIOHHOE CIeI0BaHue TPeOOBaHUSIM 3aKOHA
W HaJJIe)Kalliee BbIIIOJIHEHUE 00s3aTebCTB, NPUHUMAEMbIX 001ecTBoM. | aBHas
1einb —  OOWmIeKyJbTYpHBIE, O0OIeuYenoBedYecKre,  OOIIErocyaapCcTBeHHBIE
TpebOBaHUs K HesITe/IbHOCTH PaOOTHHKA.



2.3. TlIpospayHocTh oO3HauyaeT obecliedeHHe JOCTYNHOCTH MH(GOPMAIUK O
HeATeTbHOCTH (fanee - YupexneHue). Bes HeSTENbHOCTh — OCYILECTBISETCS B
COOTBETCTBHM CO CTPOro JOKYMEHTHPOBAHHBIMM IPOLIEIypaMH, CTPOUTCS Ha
HaJJIeXKalleM BBIIIOTHEHUU TpeOOBaHUM 3aKOHA U BHYTPEHHUX JIOKAJIBHBIX aKTOB.

3. IlpoTuBoaeiicTBrEe KOPPYIILIHH

3.1. IlppopuTeTOM B HESTEIBHOCTU YUPEKAEHUS SBISETCS CTPOroe COOIIOEHHE
3aKOHA W JOPYIHX HOPMATUBHBIX aKTOB, KOTOpBIE CIIy»KaT OCHOBOH IS
OCYILECTBIIEHMS BCeX pabodux IIpOLECcCOB B KOIUIEKTHBE, IEHTPaIbHBIM
OPUCHTHPOM TIPH TUIAHHPOBAHUU JIEATEIBHOCTA U (POPMUPOBAHUM CTPATETMH €0
pa3BUTHSL.

3.2. Jna paOOTHUKOB YUpeKIEeHHs HEIOIYCTUMO HAapyIleHHe 3aKOHA. JTOT
BEeNyIIUH IPUHIUN OEHCTBYET Ha BCEX YPOBHAX JESITENbHOCTH. Kakbiii
pabOTHUK, COBEPIIMBIUMKA  MpaBOHAPYIIECHHE, HECeT aJIMHHHUCTPATHBHYIO,

I'Pa)K1aHCKO-TTPaBOBYIO, YTOJIOBHYIO, JUCIUILUIMHAPHYIO OTBETCTBEHHOCTH B 0011IeM
MOpsIJIKE. '

3.2. Baxnelinel Mepoil 1o moaep)kaHuio Oe3ynpedHoi pernyTanun Y aperkieHus
SIBIISICTCS.  OTBETCTBEHHOE M JOOPOCOBECTHOE  BBIMOJIHEHHE 00S3aTEeTbCTB,
coomonmenne Kojexkca mnpodeccHoHabHOM OTHKH  PaOOTHUKOB, KOTOPBIHA
yCTaHaBIMBAET JITUYECKHE I[IpaBUla U HOPMBI, SBISFOIIHECS CHCTEMOM
OTIPE/IC/ICHHBIX ~ HPABCTBEHHBIX  CTaHAApPTOB  IIOBEACHMS, 00eCIeuUBaIONIINX
peanu3anmio yCTaBHbIX BUIOB AEATEIbHOCTH Y UpeiKICHHUS.

3.3. JlobpocoBecTHOE WCIIONHEHHE CIyXeOHBIX O00S3aHHOCTEH ¥ IOCTOSHHOE
yaydIleHde KayecTBa IIPEeJOCTaBICHUS MYHULMIAIBHBIX YCIYr  SBJISIOTCS
TIIABHBIMU IPHOPUTETAMU B OTHOLIEHUSIX PaOOTHUKOB YUpeKIeHusI.

3.4. B OTHOIIEHUSIX C HACEIICHUEM HEIOOIIYCTUMO HCITIOIIBE30BaHUC JIFOOBIX CIIOCOOOB
MpAMOI0 HIIK KOCBEHHOI'O BO3,I[6fICTB?I§I C ICJIBHO ITOJNYHCHHA HE3aKOHHOM BBITObI.

3.5. B VupexieHun HeIomyCTUMbI JiFo0ble (POPMBI KOPPYTILHHA, PAOOTHHKH B CBOEH
JEATENIbHOCTH 0053aHbl CTPOTO BBINOJIHATH TpeOOBaHUS 3aKOHOAATENLCTBA U
IIPaBOBBIX AKTOB O [IPOTUBOACHCTBUM KOPPYIILUHU.

3.6. B cinyuae npuHyXIeHHs rpaxjaHuHa paOOTHUKOM YUpeKIeHHs K
IIPEIOCTABIEHUIO HE3aKOHHBIX BBITOJI, OH BIIPaBe He3aMeIJIUTEIIFHO YBEIOMHUTE 00
9TOM  pPYKOBOAWTENs  YUYpeXIeHWs Uil  CBOEBPEMEHHOro  IIPUMEHEHMS
HEOOXO/IMMBIX Mep TI0 TPEeIOTBPAIEHHAI0 HE3aKOHHBIX JEHCTBHN ¥ MPUBJICYCHHIO
HapyImuTejied K OTBETCTBEHHOCTU. PaborHuk VYupexaenuss o00 Bcex ciydasx
oOpallleHHsI K HeMy KaKWX-THOO JMIl B ILelsiX CKIOHEHHMS K COBEPIIEHUIO
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KOPPYNUMOHHBIX  TPaBOHAPYIIEHU 00s3aH yBeNOMIATH paboromarensi B
MTUCBMEHHOU (opMe.

3.7. B VY4pex[IeHWH HEIOIyCTUMO OCYIIEeCTBIEHHE JF000ro HEHCTBUS WU
Oe3nelficTBUs, BKIIIOYas IPEAOCTaBJIEHHE 3aBENOMO JIOXKHBIX CBEIEHHH, KOTOpOe
3aBE/IOMO WM B CBS3W C IpyOOil HEOCTOPOXKHOCTBHIO BBOJUT B 3a0JIy)KIECHHE WU
IBITAETCS. BBECTH B 3a0iy)KIEHHE KaKylo-TM00 CTOPOHY C IENBI0 IOJyICHUS
(GMHAHCOBOM BBITO/IBI WM YKIOHEHUS OT HCIIONHEHHs 0043aTeNbCTBA.

3.8. B VwupexjeHMH HEOOIYCTUMO  OCYUIECTBJIICHHWE  JICATEIBHOCTH C
MCIIOTB30BaHUEM METOJIOB IPUHYKIEHUs, & Takke HaHEeCeHHUs ymepOa Wili Bpena,
WM YIpo3bl HAHECEHWs yiepba Wity Bpesa MPsIMO UIIM KOCBEHHO JI000# cTopoHe,
WITH HWMYIIECTBY CTOPOHBI C IEIBI0 OKa3aHWs HENPaBOMEPHOIO BIMSHHUS Ha
NEeWCTBUsSI Takod CTOpoHBL JlesTeqpHOCTH € WMCIIONIL30BaHHEM  METOJI0B
OPUHYKIEHHS — O5TO TOTEHIMAIbHble HIA (aKTWYECKHe TMPOTHBOIPABHEIE
IEeHCTBHS, TaKhe KakK TeJeCHOe TOBPEK/ICHUE WM IIOXHUIleHNHe, HaHECeHHE Bpena
UMYIIIECTBY WJIN 3aKOHHBIM HHTEpecaM C IIeJIbI0 ITOTy4YeHUs HeIpaBOMEPHOIo
IPEUMYILIECTBA HIIM YKIOHEHHUS OT UCIIOJIHEHUS 00513aTeIbCTRA.

3.9. B VupexjieHWA HEIOIMYCTUMBI JeHCTBHS Ha OCHOBE COIVIAIICHMS MEXIy
IBYMsl MJIH ©oJlee CTOPOHAMH C IeNTBI0 HOCTUIKEHWs HE3aKOHHOW I1eu, BKIFodas
OKazaHue HEeHAaJUIeKAIIero BIUIHUS Ha JIeHCTBHA NPYIroi CTOPOHEL.

3.10. B  y4pexgeHWW  HEIOIyCTHMO  OCYIIECTBIEHHWE  OOCTPYKIMOHHOM
NeATelIbHOCTH, He JOIYyCKAeTCsi HaMEepeHHOe YHWYTOXKEHHE JIOKyMEHTalluH,
danbcubuKanys, W3MEHEHHE WIH COKPBITHE [I0Ka3aTebCTB WM COBEPILEHUE
JOXKHBIX 3asBJICHHN C 1eJIbI0 CO3[aTh CYIIECTBEHHbIE TIPETSATCTBHS UL
pacciieoBaHus, IPOBOJIHMOTO IPaBOOXPAaHUTENbHBIMU opranamu ni Komuccuen
VupexIeHus 10 dTHKE, CIIy)KeOHOMY MOBEJICHHIO U yperyJIupOBaHUIO KOH(MIUKTA
uHTepecoB. Takke He MOIycKaeTcs NEATeIbHOCTH C HCIOJB30BAaHHEM METOJO0B
IPUHYKIEHUST Ha OCHOBE CroBopa W/MIM yIpo3bl, TpecieloBaHKWe WK
3aIyriBaHye M000M U3 CTOPOH ¢ LEJIbIO He MO3BOIUTE €if coOOImMTH 00 W3BECTHBIX
eli (hakTax, UMEIOIIMX OTHOLICHWE K TOMY WM MHOMY (GakTy KOpPpYMIHMOHHBIX
neficTBHH, coBepIllaeMble C IENbI0 CO3MaHHs CYIIECTBEHHBIX IPENATCTBUN I
paccieoBaHusl.

4, OOparreHue ¢ mogapKamMmu

4.1. TTo oTHOIIEHMIO K OOpAIeHHIO ¢ MoJapKaMy B YdpexaeHuu chopMUpOBaHb
clie/lyrole IPUHIIUIIBL: 3aKOHHOCTh X OTBETCTBEHHOCTb.

4.2. PaboTHHMKAM 3ampeliaeTcs MPUHAMATh MOJAPKH, €CIIM 3TO MOXET He3aKOHHO
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npssMO  HWJIA  KOCBEHHO IIOBJIHATH HA OCYIISCTBIIEHHE pa6OTHPIKaMH cBOEM

JIESITEIBHOCTA WJIM  IIOBJIeYh IS HHUX BO3HHUKHOBEHHE [IOIOJIHUTEIBHBIX
00s3aTEebCTB.

5. Henonymenue KOHQIIMKTa HHTEPECOB

5.1. PasButue norennuana pabOTHUKOB SIBJISIETCS KIIFOUEBOM 3amadueiil pyKoBOICTBA.
B cBoro odepens KiIO4YeBOM 3amadeidl pabOTHUKOB SBISETCA CO3HATEIHHOE
clleoBaHWe HMHTepecaM obiecTBa. B YupexxneHum He HOMYCTUMBI KOH(MIUKTEHI
WHTEPECOB — IIOJOXKEeHUS, B KOTOPOM JIMYHBIE HHTEpechl pabOTHHKA
NPOTUBOPEUNITH OB HHTEpecaM 00IIecTBa.

5.2. K gBHOMY KOHQUIMKTY WHTEPECOB OTHOCSTCS CUTyallud, KOIJa JIMYHBINA
MHTepec NpeoblazaeT Haj Ipo(heCCHOHATBHBIMU OOS3aHHOCTSAMHE H 3a[adaMu
paboTHUKOB YupeKaeHus.

K BO3MOXHOMY KOH(IMKTY MHTEPECOB OTHOCSTCSA CHUTYyalldH, KOrga JMYHBIN

UHTEPEC IOTEHIMABHO BIUSET HA MNPOo¢)eCCHOHATbHbIE OOS3aHHOCTU U 3aJ1a4u
pabOTHUKOB. '

5.3. Tlpyu BO3HMKHOBEHHHU SBHOTO WJIH BO3MOXXHOI'O KOH(MIHWKTAa HHTEPECOB
pabOTHUK YUpeKAeHUS JOIDKEH YBEIOMUTh TUPEKTOPA OpraHH3alky.

5.4. Ilpenynpexiaenue U yperyiupoBaHHe KOH(MIUKTAa HHTEPECOB, CIIOCOOHOrO
IIPUBECTH K IPUYMHEHUIO BpeJa 3aKOHHBIM MHTepecaMm OOIIecTBa OCYIIEeCTBISET
KoMuccus YdapexaeHus 10 3TUKe, CIy)KeOHOMY MOBEICHHUIO U yperyJupOBaHUIO
KOH(DIIUKTA UHTEPECOB.

6. KonduneanuaasHOCTh

6.1. Pabotnukam YupexaeHus 3arpeiiaeTcss coooIaTh TpeThM JIMIaM CBEIEHNU,
MOJIyYeHHbIE UMU IIPU OCYIICCTBICHWM CBOEU NEATEIBHOCTH, 3a HCKIIIOUEHHEM
CIIy4aeB, KOrJla TaKue CBeCHUS ITyOIMIHO PACKPBITEl Y UpeiKICHUEM.



Mepbl 0 HeONMYIIEHHIO COCTABJICHHS HeO(PHINAILHOH OTYETHOCTH U
HCNOJIb30BAHUA NOAJAeJIbHBIX JOKYMEHTOB

Komuccnu 1o npoTHBOIEACTBUIO KOPPYIIIHHK:

1. OcymiecTBIATE IIOCTOSIHHOE IIPOBEIEHUE TIPOBEPOK HA MIPEAMET M0 TMHHOCTH
JOKYMEHTOB, 00pa3yrolmxcs y paboTHUKOB Y UpeskIeHNUs;

2. llpu nipoBe/IeHUuH IPOBEPOK YUUTHIBATE, YTO MOJTHHHOCTE JJOKYMEHTOB
yCTaHaBIIMBACTCS IIyTEM IPOBEPKH PEabHOCTH UMEIOIIUXCS B HUX TIOIITACEH
JOJDKHOCTHBIX JIUIT M COOTBETCTBHUS COCTABICHUS JOKYMEHTOB aTaM OTPaXKeHUs B
HUX oIepanuii, “HGpopMaIuu, PakToB U T.JI.

3. Ilpu BBISIBIEHUH (DAKTOB UCIIONB30BAHUS 110//IENLHBIX JOKYMEHTOR
He3aMeNINTEIbHO HHPOPMUPOBATE JIUPEKTOPa Y Upex IeH .

4. Ilpu 9TeHHH JOKYMEHTOB, MOCHIE YCTAHOBIEHHUS UX TO/UIMHHOCTH, IPOBEPSTH
JAOKYMEHTEI IO CYIIECTBY, TO €CTh C TOYKH 3PEHUS JOCTOBEPHOCTH, 3aKOHHOCTH
OTPaXEHHbBIX B HUX XO3sMCTBEHHbIX onepaiuii, uHGopMaluu, Gpaxkrax u T. JI.
JlocToBepHOCTE oneparuii, 3abUKCHPOBAHHBIX B TOKYMEHTAX, IPOBEPAETCS
HU3YYCHUEM DTUX U B3aUMOCBS3aHHBIX C HUMHU JIOKYMEHTOB, OTIPOCOM
COOTBETCTBYIOLUX MODKHOCTHBIX JIHL, OCMOTPOM OOBEKTOB B HATYpE U T.JI.

5. 3aKOHHOCTb OTPaKEHHBIX B JIOKyMEHTAX OIEpPAIliii YCTaAHABIMBAETCA ITyTEM
IIPOBEPKU WX COOTBETCTBUS JIEHCTBYIOEMY 3aKOHOIATENbCTBY.



